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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2013 at the intermediate level. This guide is suitable as a training handout, or simply an easy
to use reference guide, for any type of user.

The following topics are covered:
Indenting or Demoting Tasks, "Outdenting" or Promoting Tasks, Hiding/Displaying Tasks under a
Summary, Understanding Precedence, Using the Network Diagram, Creating/Deleting Relationships,
Moving a Task in the Network Diagram, Examining the Critical Path, Showing Slack, Hiding Negligible
Amounts of Slack.
Filtering Tasks, Adjusting Date Constraints, Using a Deadline, Entering or Reading Task Notes.
Using a Different Relationship Type, Lag & Lead Time, Changing Relationship Type or Lag, Recurring
Tasks, Splitting Tasks.
Adding Resources on the Fly, Noting a Resource's Vacation or Special Hours, Noting a Resource's Variant
Rate, Getting a Task Done Faster.
Changing Calculation of Task Values, Permitting Overtime, Booking Additional Resources to a Task, Using
Effort-Driven Scheduling, Adjusting when a Resource Works, Checking Resource Usage, Determining
Resource Load, Leveling Resources Quickly, Viewing Different Field Collections.
Showing or Deleting a Progress Line, Monitoring Progress, Accessing a Subproject File, Communicating
Plans and Progress.

This guide is one of two titles available for Project 2013: Project 2013 Creating a Basic Project, Project 2013
Managing Complexity.
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From reader reviews:

Frances Savage:

As people who live in typically the modest era should be update about what going on or facts even
knowledge to make these people keep up with the era that is always change and move forward. Some of you
maybe may update themselves by reading books. It is a good choice in your case but the problems coming to
you is you don't know what kind you should start with. This Microsoft Project 2013 Quick Reference Guide:
Managing Complexity (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) is our
recommendation to cause you to keep up with the world. Why, as this book serves what you want and want
in this era.

Thomas Garcia:

This Microsoft Project 2013 Quick Reference Guide: Managing Complexity (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) tend to be reliable for you who want to be described as a successful
person, why. The key reason why of this Microsoft Project 2013 Quick Reference Guide: Managing
Complexity (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) can be on the list of great
books you must have is usually giving you more than just simple examining food but feed anyone with
information that possibly will shock your previous knowledge. This book will be handy, you can bring it
everywhere you go and whenever your conditions in the e-book and printed kinds. Beside that this Microsoft
Project 2013 Quick Reference Guide: Managing Complexity (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) forcing you to have an enormous of experience like rich vocabulary, giving you tryout of
critical thinking that we realize it useful in your day pastime. So , let's have it and revel in reading.

Henry Perry:

Is it you who having spare time in that case spend it whole day through watching television programs or just
resting on the bed? Do you need something new? This Microsoft Project 2013 Quick Reference Guide:
Managing Complexity (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) can be the solution,
oh how comes? It's a book you know. You are thus out of date, spending your extra time by reading in this
completely new era is common not a geek activity. So what these guides have than the others?

Ruby Chartrand:

As we know that book is significant thing to add our expertise for everything. By a book we can know
everything we want. A book is a group of written, printed, illustrated or blank sheet. Every year seemed to be
exactly added. This e-book Microsoft Project 2013 Quick Reference Guide: Managing Complexity (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card) was filled concerning science. Spend your spare
time to add your knowledge about your technology competence. Some people has several feel when they
reading the book. If you know how big good thing about a book, you can sense enjoy to read a reserve. In the
modern era like at this point, many ways to get book that you just wanted.
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